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International Students Recruitment at NCHU
Academic 

Requirement & 
Programs

Nomination 
Application

Application 
Online

Result 
Announced

Oct – Dec

1st Jan -31st Jan

1 Feb – 31 Mar

June - Aug

Fall Semester
Enrollment

Oct - Dec

1st Aug  - 4th Sept

5 Step -15 Oct

Dec  - Jan

*For application and more information, please visit OIA's website:https://oia.nchu.edu.tw

（NCHU Professors Only）

Spring Semester
Enrollment

https://oia.nchu.edu.tw/


Process for International Student Recruitment -
Nomination Application System

1. Nominated by 
NCHU Professors

2. Approved by 
the Supervisor

3. Office of  International 
Affairs Informed the 

nominee



System Roles

Part I. Professor - Nominate
Part II. Supervisor - Review



Part I. Professor Nomination



https://oiaapply.nchu.edu.tw/Nominate/LoginPage

*Please Log in with NCHU 
Single Sign-on account

Log In

[Nomination]



Step 1. Choose Role Switch Language

[Nomination]

A professor may have various 
roles. Choose “Professor” to 
“nominate.”



Step 2. Click “Nominate”

Click 
“Nominate”

(User’s Name)

[Nomination]



Step 3. Add New Student & Check Status

1.Application 
Status

(Edit/Preview/
Submit/Delete)

2.Add new student

[Nomination]



Step 4. Fill in the Form
Fill in “Recommended Student's Information”

1. Given/First name* Max. 100 characters
8. How do you know 
the student?*
(multiple selection)

 Recommended by 
collaborating professor

 International symposium 
/conference

 Educational/ recruiting 
activity

 Others

2. Family/Last name* Max. 100 characters

3. Nationality* Please enter keywords

4. E-mail*
A valid email address consists 
of an email prefix and an 
email domain

9. Pre-approval 
benefits 
(multiple selection)

 (NCHU Scholarship) Full 
tuition waiver for the first

 Financial support from 
the referee

5. Proposed College at 
NCHU* Please enter keywords

6. Proposed Department 
at NCHU* Please enter keywords

7. Proposed Degree at 
NCHU* Bachelor/ Master/ PhD 10. Comments Max. 500 characters

*Required Fields

[Nomination]



Step 5. Submit
1.Once added a student, 
the name will show on the 
status page.

2.Function3. Check Status

4. Click submit and an 
automated email will be 
sent to your supervisor.

[Nomination]

(Status Page)



Part II. Supervisor - Review



Step 1. Choose Role Switch Language

[Supervisor]

Choose “Head/Director” to 
“nominate.”



Step 2. Click “Supervisor Review”

Two functions 
for the role of 
the supervisor

(User’s name)

[Supervisor]



Step 3. Review

Approved

Preview

OOO

[Supervisor]

Disapproved, Comments:

Return, Comments:



Substitute Setting

If the supervisor 
takes a leave, 

he/she can set the 
substitute person.

1. Choose from the same 
department

2. Choose from other departments

User’s Name

OOO

OOO

NCHU ID 
No.

[Supervisor]

NCHU ID 
No.

NCHU ID 
No. Choose

Choose

Cancel

Cancel

FunctionStatusAuthorize 
fromDepartmentNameID

Substitute List

Enter NCHU ID No.
Choose from the 
same department

Choose from other 
deparmtnet

Search

Authorized

Unauthorized



Reminder

1. The applicant (Professor) can log in later to check the case 
status (approved or not).

2. The Office of International Affairs will inform the nominated 
student for the following procedure.

3. Even the case is approved, the nominated student still need to 
complete the online application in the announced time.



Contact

Int’l Student Enrollment

• Division of Foreign Student 
and Mainland Affairs

• Mr. Chun-Chia Lai (Charles)

• Tel: 22840206#25

• charlesrameylai@nchu.edu.tw

Application System

• Division of Information 
Technology and Innovation

• Ms. Yu-Chun Liao (Claire)

• Tel: 22840206#21

• claireliao@nchu.edu.tw


	Manual for International Student Recruitment - Nomination Application System
	International Students Recruitment at NCHU
	Process for International Student Recruitment - Nomination Application System
	System Roles
	投影片編號 5
	Log In
	Step 1. Choose Role
	Step 2. Click “Nominate”
	Step 3. Add New Student & Check Status
	Step 4. Fill in the Form
	Step 5. Submit
	投影片編號 12
	Step 1. Choose Role
	Step 2. Click “Supervisor Review”
	Step 3. Review
	Substitute Setting
	Reminder
	Contact

